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Building/Mechanical Permit Requirements 

 
The Required documents for all Mechanical Permits and application can be found by clicking on the link. 

 

http://norfolk.ma.us/departments/building/online-permit-applications-building-electric-plumbing-gas-sheet-metal.htm 

 

Copy of License 

 

Workers Comp Insurance Affidavit and Certificate of Insurance  

 

Manual J (IECC Section R403.6.2) Please Use Norwood or Framingham for the Design Information Conditions when filling 

out the program information with the following sections: Project Summary Entire House & Each System, Load Short Form 

Entire House & Each System, Component Construction Entire House & Each Floor. 

 

Manual S (IECC 2012 Section 403.6) with the following sections: Compliance Report Entire House & Compliance Report For 

Each System.  

 

Residential Plans Examiner Review Form. 

 

Manual D (IRC 1601.1) with the following sections: Duct System Summary Entire House and for Each System, Duct Plan 

based on Manual J, S and D data, Static Pressure and Friction Rate on each System. All ducted systems require a Duct Blower 

Test of less than 4% Air Leakage. 

 

All Manuals and Plans Must have the Address of the Project on all the paperwork and Plans. 

 

All Ductwork in the basement can only be installed in between the joists if the ducts are a minimum R-8. Ducts cannot be 

installed in between ceiling joists in the attic that are part of the thermal envelope. All ductwork must be sealed and insulated 

and insulated to the underside of the floor or sheetrock that is not in conditioned space. All ductwork must be supported 

properly based on code requirements. 

  

Panning of bays for supply or returns is not allowed.  

 

All Heated and Cooled spaces with doors require returns equal to the supply except closets, kitchen and baths. 

 

Kitchen Exhaust Hood Fans – Require Make Up Air if over 400 cfm please include Manual showing cfm of each unit. 

 

 

30 Day Time Clock for all permits starts once application is complete 
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