USING ZOOM TO REMOTELY PARTICIPATE IN NORFOLK BOARD/COMMITTEE MEETINGS

When you use Zoom for the very first

time, you will be prompted to install

the Zoom app. Zoom will provide you

with instructions on how to
download and install their app. Each

web browser will have a different set

of instructions. The images to the
right illustrate three different web
browsers and Zoom'’s different
instructions.

The top image is for FireFox.

The middle image is for Chrome.

The bottom image is for Internet
Explorer.

Your computer may ask you for
permission to install the Zoom app.
Please allow the app to be installed.

Continue to the next page of this
documentation for the next steps
after you have installed the app.

zo0m 2. After save file, click icon [ above
Then click Zoom_launcher.exe

1. When prompted, select Save File.

jownload should start automatically in a few seconds. If not, download here.

A download should start automatically in a few seconds.

f not, download here

¢ Click Zoom_launcher.exe. R e m

© zoommnmeme A [shawan | x

When prompted, select Run

A download should start automatically in a few seconds. If not, download here.
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USING ZOOM TO REMOTELY PARTICIPATE IN NORFOLK BOARD/COMMITTEE MEETINGS
Once the Zoom app i nsalled, you

ShOUld see th|S WindOW pOp up. Clle This link needs to be opened with an application.

on Zoom Meetings and then on the Sedis

“open’ button.
Choose other Application Choose...

[[]Remember my choice for zoommtg links.

The Zoom app may ask for your
name. If you wish to be recognized to Canee!
speak during the remote meeting,
you must input your first and last
name accurately here. The text
entered in this box will be your name
in the participant list and will appear Your Name: Kevin Kalkut

under your web cam video. Click the Remember my name for future meetings
“Join” button after you have typed

your name. *Please note: Attendees e
without a First and Last name may
not be admitted into the meeting in
an effort to reduce the impact of
disruptive hackers.

Please enter your name.

Please choose how you would like to
Iike tO hear and tO talk tO the Other @ Choose ONE of the audio conference options X
L. . . J Phone Gall &l Computer Audio

participants in the Zoom meeting. If
you want to use your computer for

e 5 To hear others,
this, click on the tab labeled cickthe Join Audio

Test Computer Mic & Speakers

“computer audio” and then on the
green “Join audio by computer”
button. You will need a computer
microphone and earphones or a
computer headset connected to your
computer for this option.

Automatically join audio by computer when joining a meeting
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USING ZOOM TO REMOTELY PARTICIPATE IN NORFOLK BOARD/COMMITTEE MEETINGS

After logging in, the control panel is
located at the bottom of the screen
for PC or at the top for Apple devices.
The control panel will hide after a
brief period of inactivity. It will
become visible when the pointer
hovers over the bottom of the screen
for PC or at the top for Apple devices. o S

Invite Manage Participants  Share Screen

During the meeting and/or meeting
comment session, the participant can
alert the host by raising hand. . Participants (2)
Raising hand by click on the
“Participants” icon to expand the
Participants dialogue, click on the
“Raise Hand” icon.

Unmuge ki

Click on the Lower Hand after your
comment has completed.

Unrnute hMe
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USING ZOOM TO REMOTELY PARTICIPATE IN NORFOLK BOARD/COMMITTEE MEETINGS

For additional help with getting
connected and navigating the Zoom
Meeting interface, please visit:

https://support.zoom.us/hc/en-us
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