
 
TOWN OF NORFOLK 

ONE LIBERTY LANE 
NORFOLK, MASSACHUSETTS 02056 

 
John H. Neas         (508) 528-1120 – Office 
Chief Assessor         (508) 541-3322 - Fax 
 

Town of Norfolk  
Data Collector 

 
The Town of Norfolk is looking to fill the position of Data Collector.   
 
Duties and responsibilities include the inspection of 800± single family properties per year for 
new construction, building permit work and for the Department of Revenue required cyclical 
inspection program and other required tasks as assigned by the Chief Assessor.  The inspection 
process involves exterior photographs, exterior building measurements, interior inspection and 
determination of the quality of construction and generally requires 30 to 60 minutes per property 
in one or two visits to the property.  Real estate appraisal experience or related experience is 
preferred. 
 
Qualifications:  The candidate must have the required computer skills to be able to enter the 
information from the field inspections into the Vision Appraisal system and must have a valid 
Massachusetts Driver’s License with a good driving record.  A town vehicle will be used for the 
inspections, but a personal vehicle with mileage reimbursement may need to be used 
occasionally. 
 
The position requires daily contact with both the public and other town departments and the 
candidate must have good communication and customer service skills to deal with occasional 
difficult situations with taxpayers.  The candidate must also have good organizational skills to 
maintain accurate and detailed records. 
 
The position requires 6 hours per day or 24 hours per week from Monday to Thursday between 
the hours of 8 AM and 6 PM.  The actual work schedule will be determined at the interview.  
The candidate may be required to cover the office occasionally during their work hours. 
 
This is a Grade 5, Step 1 Position at $16.64 per hour plus benefits. 
 
Send cover letter, resume and three references to Town of Norfolk, Assessor’s Office, One 
Liberty Lane, Norfolk, MA  02056.  Position will remain open until filled, but preference will be 
given to candidates who submit the required information by July 1, 2013. 
 
The Town of Norfolk is an Equal Opportunity/Affirmative Action Employer. 
The International Federation of Professional & Technical Engineers, AFL-CIO-CLC represents 
this position. 
 
 
assessor@virtualnorfolk.org       www.virtualnorfolk.org  


